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    Dr B R AMBEDKAR NATIONAL INSTITUTE OF TECHNOLOGY JALANDHAR

Format for organizing STC / Training Programme / Seminar / Conference /etc under TEQIP-III


	No.
	PARTICULARS (To be filled by the coordinator)
	REMARKS

	1. 
	Title of the event
	

	2. 
	Organized by
	

	3. 
	Covering letter from respective department (Annexure-)
	

	4. 
	Schedule of the event along with tentative brochure  
	

	5. 
	Detail of the events already organized by the concerned or in the pipeline(whose approval has been obtained) (Annexure-)
	

	6. 
	Total budget with break-ups
	

	7. 
	Any other source of funding 

(please mention the detail of funding agency and amount)
	

	8. 
	Objectives of the programme to be organized
	

	9. 
	TEQIP project head under which the activity is planned 
	

	10. 
	Specific linkage with project outcomes and its relevance to TEQIP
	

	11. 
	Total No. of Expected participants
	

	12. 
	Name of Experts with Designation and Qualification 
(Also attach consent of the experts)
	

	13. 
	Signature of the concerned faculty/coordinator with date
	

	14. 
	Recommended/ Not recommended by HOD
                                                                                                    Signature (with seal) of the HOD


For office use
	Clerk TEQIP (For Checking the details are in order/not in order and whether all the necessary documents are attached)
	Nodal Officer (Academic)

	Nodal officer (Finance) (for budgetary provisions)
	TEQIP Coordinator

	May approve please and may give permission for issuing of office order please

Director


Important points to be note :- 

· All fields are mandatory.
· Maximum amount of funding share shall be Rs. 2.00 Lacs / course
· For TA/DA, honorarium and other expenditure for the course shall be as per Institute norms.

· Minimum 30 participants with at-least 40% from outside per programme.
· It may please be noted that there shall be no deviation in the submitted budget heads. I.e. remaining amount (if any) of a component / activity shall not be used for other component / activity.
· Suggestive format for Schedule & Budget. 
Schedule 

	S.No
	Name of Expert
	Topic Covered
	Date and Time 

	
	
	
	

	
	
	
	


Budget

	S.No
	Component / Activity
	Amount Required (INR)
	Remarks

	
	
	
	

	
	
	
	


	S.No
	Component
	Amount (INR)

	1
	TA / DA to External Experts
	

	2
	Honorarium to Experts
	

	3
	Lunch and Refreshments during workshop
	

	4
	Stationary Items
	

	5
	Misc. Expenses
	

	
	Total
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